
 

Guide for School & Preschool Payments 

 

REGISTER FOR AN ACCOUNT 
1. Go to https://lutheranschool.org/payments. Each payment option will let you 

pay using either your checking account or 
a Credit/Debit card.  

a. ACH (Checking Account): 
Transactions which will require your 
bank account information. There is 
no convenience fee for this type of 
payment.  

b. Credit/Debit Card: Transactions will 
require your debit or credit card 
number. There is a 2.1% convenience 
fee for this that goes directly to the 
credit/debit card processor (not to 
Christ Lutheran School).  

2.  Click “Sign In” and navigate down to 
“Register for an Account.” All those making 
a payment will need to create an account 
for this new system.  

3. After registering for the account and 
making a payment, you will be able to 
view your past transaction history, change 
reoccurring payments, etc.  
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K-8: MAKE YOUR FIRST TUITION PAYMENT 
1. The first tuition payment is due 

July 20th and is late after July 31st. 
This is the only payment that 
should be made this first month if 
you desire to have 11 recurring 
payments.  

2. After filling in the necessary 
information about your student 
and your personal contact 
information, navigate to “I want 
to…” and select “Pay tuition.” 
Insert the balance of the 
statement that was sent to you by 
Christ Lutheran. This will be your 
reoccurring tuition payment for 
the 2020-2021 school year.  

3. If you would like to have this 
tuition payment be recurring, 
check the box located under 
“Tuition Payment.”   
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K-8: RECURRING TUITION PAYMENTS 
1. In the “Payment Description” box, 

simply type “School Tuition.” 
2. For frequency, select monthly.  
3. In the “How many payments” 

box, type in 11. There are 11 
payments required to fulfill 
school tuition (July to May).  

4. In the “Start Date” box, type 
07/20/2020.  

5. After submitting your payment 
information, click “Submit.” You 
have successfully set up 
automatic payments for tuition.  

 
 
 

MAKING OTHER PAYMENTS DURING THE YEAR 
1. Throughout the year, you may have other 

payments that you need to make for things 
like ESC, sports or Pizza Day. All of those 
payment options can be selected by using 
the checkboxes under the heading “I want 
to…” 

a. To pay for things like sports fees or 
pizza day, select the “Other” box and 
make a notation for what you are 
paying for.  
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PRESCHOOL: MAKE YOUR FIRST TUITION PAYMENT 
1. The first tuition payment is due 

September 1st and is late after 
September 10th. This is the only 
payment that should be made this 
first month if you desire to have 10 
recurring payments.  

2. After filling in the necessary 
information about your student and 
your personal contact information, 
navigate to “I want to…” and select 
“Pay Tuition for 2020-2021.” Insert 
the balance of the statement that 
was sent to you by Christ Lutheran. This will be your reoccurring tuition 
payment for the 2020-2021 school year.  

3. If you would like to have this tuition payment be recurring, check the box 
located under “Tuition Payment.”   

 

PRESCHOOL: RECURRING TUITION PAYMENTS 
1. In the “Payment Description” box, simply type “Preschool Tuition.” 
2. For frequency, select monthly.  
3. In the “How many payments” box, type in 10. There are 10 payments 

required to fulfill school tuition (September to June).  
4. In the “Start Date” box, select September 1, 2020.  
5. After submitting your payment information, click “Submit.” You have 

successfully set up automatic payments for tuition.  
 
 
 
 


